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AHTIC 
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This Agreenient made and entered into this 
day of 1977 between the Middlesex County Hospital 

for Chronically Ill, Middlesex County Welfare Board (hereinafter 
called the "Board"), located at Georges Road, North Brunswick, 
New Jersey O8902, and Communications Workers of America, AFL-CIO 
(hereinafter called the "Union"), located at 14 Co.mmarce Drive, 
Cranford, New Jersey O7OI6, 


ARTICLE II - PURP 03 B 

The Board and the Union have entered into this 
Agreement for the purpose of establishing conditions under which 
employees, as hereinafter defined, shall be employed to work for 
the Board and procedures for the presentation and resolution of 
grievances, and for the purpose of regulating the mutual relations 
between the Board and said employees with a view to promoting and 
insuring harmonious relations and cooperation. 

ARTICLE III - UNION RECOGNITION 


The Middlesex County Welfare Board agrees to 
recognize the Communications Workers of America, AFL-CIO, as the 
sole and exclusive collective bargaining representative of the 
employees in the following job titles: Head Cook, Principal Clerk 
Bookkeeper, Senior Cock, Cook, Practical Nurse, Senior Building 
Maintenance Worker, Building Maintenance Worker, Guard Public 
Prope,rty, Senior Food Ser'/ice Worker, Senior Hospital Attendant, 







Building 3 ez"/ice Worker, Food Sar'/ice Worker, Hosoita.! 
Attendant, Recreation Therapy Aide, Senior Account Clerk, 
Clerk Typist, Senior Clark Typist. 


ARTIGLS IV - D'JSS CHBGK OFF 


Tha Board agrees to deduct the ainount of monthly 
Union dues from the pay checks of each e,mployee vho furnished a 
written authorization for such deduction to the Board. Dues 
shall be such amount as nay be certified to the Board by the 
Union at least JQ days prior to the date on which the deduction 


of Union dues is to be rade. Deductions of Union dues shall be 
remit ^ed by the Board to the Union at the end of the calendar• 
month in which such deductions are made, together with a list 
of employees from whose pay such deductions were made. A 
duplicate copy of the list of employees shall be submitted to the 
Local President, 


ARTICLE V - .CSIEVANGE PROCEDURE 


A. The purpose of this procedure is to secure at 
the lowest possible leve.l equitable solutions to the problems 
vhj.cn .may, iro.m time to time, arise affecting e.m.ployee3 as a 
result of the interpretation, application or violation of this 
Agree.m.a.nt between the Board and the Union, 







E. A "grisvance" shall aean a complaint by an 
employee tha.t there has been as to him a violation, misinterpreta¬ 
tion, or inequitable application of any of the provisions of this 
Agreement between the Board and the Union, or any supplementa-l 
departmental regulations governing any phase of employee 
relationships, including matters relating to disciplinary action. 

C. Where there is a grievance arising out of the 
inusrpretation of a Civil Service regulation, the grievance remedy 
should oe solely through tne administrative process provided for 
by the Department of Civil Serv'ics. 

D, Grievance Procedure; 

1. (a) An employee having a grieva.nce shall 

present it, in writing, on a form to be provided by the Board, to 
the Chronically Ill Administrator within ten (lO) working days 
aiter the occurrence of the event from which the grievance arises. 

(b) The written grievance shall set forth 
the events giving rise to the grievance, the provision of the 
Agreemenu thought to have been violated, misinterpreted, or 
inequitably applied and the desired remedy. An answer shall be 
given by the Administrator within five (5) workirig days of the 
presentation of the grievance. The answer shall ba submitted in 
writing. A copy of all grievances and answers shall be submitted 
by the Administrator to the employee and the Chief Union 
Representative at the Kosoital, 
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2, If tha employae is not satisfied with 

tha answer received or if an answer is not received, the grievance, 
in writing, shall be signed by tha employes and presented to the 
Director of the Middlesex County Welfare Department or designee 
within five (5} working days from tha expiration of the time period 
provided in paragraph 1 hereof, fne Welfare Director or designee 
shall arrange a meeting with the employee to be held within five 
(5) working days of the receipt of tha written grievance. The 
•employee may elect to have a Union Representative present at the 
Biseting. The Welfare Director or designee shall give to the 
employee and the Union a written answer to the grievance within 
five (5) working days after the date of such meeting. 

3. If the employee is not satisfied with the 
written answer resulting from the preceding step, or if an answer 
is not received, the employee shall within five (5) working days 
following the expiration of the time period provided in the 
preceding step submit a written request to the Chronically Ill 
Administrator for a hearing of the grievance by William A. Ritter 
oi the County uacor Relations Department. The Administrator of 
tne riospital shall schedule a meeting for the hearing of the 
grievance and shall advise the employee and the Chief Union 
Representative of the time, da-te, and place of the meeting not 
less thian five (5) days prior to the scheduled meeting date. 
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'william A, Eitter of the County Labor Relations Espartaent 
shall, within five (5) working days following the hearing, 
suoait an answer in writing to the employee and the Chief 
Union Representative. 


4, (a) If the employee is not satisfied 

witn the written answer resulting from the preceding step 
o- if no answer is received, the Union may within five (5) 
working days following the e:q)iration of the tine period set 
forth in the preceding step submit a written request to the 
hospital Supervisor to refer the grievance to advisory 
arbitration before an arbitrator, mutually agreeable to the 
Board and to the Union, who shall be selected from the list 
of the American Arbitration Association. 

(b) In the event that a grievance is 
taken to arbitration, all proceedings shaUL be governed by the 
rules and regiilations then pertaining to the American 
Arbitration Association respecting the arbitration of labor 
grievances. The compensation of the arbitrator and the expenses 
of the arbitration shall be shared equally by the Board and the 
Union, The Arbitrator shall issue a written opinion to the 
Board, the Union, and the employee, setting forth his decision 
respecting the grievance. Upon the receipt of the Arbitrator's 


decision, the Board and the 'Union will meet at a Conference 
Meeting of the Director of the Middlesex Count'/ Welfare Board 
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wha iioard's x*63olution of* t.he grievance shall be xinal, 

(c) Sholild ariv' party to the arbitration 
request a transcript, the cost thereof shall be borne solely by 
the party requesting it. The Arbitrator shall not ’mve the power 
to alter, aaend, add to, or revise any portion of this Agreement. 

Saturaays, Sundays, and holidays as identified 
in this Agreement, shall not be considered working days in the 
computing of the tine provided for in the foregoing. 

F, Any vritten decision or written answer to a 
grievance made at any step which is not appealed by the employee 
to the succeeding step within the time limits provided, or within 
such additional period of time as may be mutually agreed upon in 

shall be considered final settlement and such settlement 
shall be binding upon the employee, 

G, «.ny employee shall be entitled to the assistance 
of one Union Officer or Representative in all steps of the foregoing 
grievance procedure, in addition to International representation. 

Any employee shall not loss pay for time spent during his regular 
'’*-'-^““6 hours atna xoregoing steps of the grievance procedure. 

In the event that it is necessar;,' to require the attendance of 
other employees during any of the above steps, such employees 
snail not lose pajr for such time. 
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H. Ths nunber of days indicated at each level 
of the grievance procedure shall be considered as a naxinuci and 
every effort should be cade to expedite the process, 

I. nothing herein contained shall be construed 

as limiting the right of an employes having a grievance to discuss 
the matter informally Kith his immediate supervisor, 

AKTICLS VI - SENICHITf 


A, Seniority for the purpose of this Article shall 
be based upon the employee’s most recent continuous length of 
service with ths Board, 

B, The Board shall laaintain a seniority list^ of 
employees, copies of which shall be furnished to the Union, The 
Board shall furnish to the Union the names of new employees hired 
not later than fifteen (I5) days following the date of their 
employment. 


C, In the event of a phase-out or of a substantial 
reduction in the number of employees, ever}' reasonable effort will 
be made on the part of the employer to re-locate employees with 


employment with County government. 
reduce the number of employees, the 
least seniority shall be laid off 
changing job titles as a result of 
paragraph is qualified to perform t 


bnen the Board decides to 
employee or employees with the 
first, providing any emplo^T'ee 
any action taken pursuant to thi 
ha new job title. 
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D, Enployees shall ta recalled for work from 
lay-off in the order of their seniority, provided that they have 
the requisite qualifications and ability to perfona the work 
available, 

E, As a matter of policy, the Board will endeavor 
to fill permanent job openings by promoting employees, if qualified, 
from the next lower rated job title in the bargaining unit. 

Seniority will be one of the factors to be considered for promotion, 
provided it is consistent with the Civil Service Regulations. 

F, Vacation preference will be assigned in 
accordance with the emplo;/-ee’s seniority. The employee, however, 
must indicate his vacation preference prior to Kay Ist preceding 
the vacation Irequested, in order for seniority to prevail. 

G, The Board will establish a list of employees 
to be used whenever the need for rotation of assignment exists. 

This list will be used in a rotating manner. The Board will permit 
the employees' Union representative to examine the rotation book 

to record rotation of assignments. Any deviation of such assignment 
rotation will be made only in the event of an emergency or if the 
next scheduled employee on the rotation list is absent from employment 
that day. If the employee next scheduled for rotation is unavailable, 
the rotation will succeed to the next employee listed on the rotation 
sc'nedule. The absent enplovse will 
employee in rotation. 


-c- 


then become the next scheduled 






ARTICLE VII - 3 ALAKI 53 AUd ’./AGES 


A. Effective January 1 , I977 all eligible 
employees covered under the terns of this agreement shall 
receive a 6.3% vags increase over their wages as- of Deceacer 
31, 1970 for the contract year 1977. 

B. WAGE INCREASE SLIGIBILITi ! All employees 
in this bargaining unit being carried on the County payroll, 

or on approved leaves of absence will receive the wage increase 
negotiated in the following manner and with the following 
exceptions. 


1 , All employees hired prior to Januarv- 
1 st, 1976 will rscaive the full ( 6 , 5 /°) wage increase effective 
January 1, I977. 


2 , All employees hired on or after January 
1 , 1976 will receive a pro-rata share of the Negotiated Wage 
Increase on the first January following their start of 


ecployinent, A, e,, conmencing with the month the employee started 
employment and counting to December 3lst each month of service 
Will represent one-twelfth of the negotiated wage increase (.0333 
times nuracer of ncntns of service, times negotiated wage incrsa-se 


equal percentage of raise to be applied.) The 
employee is hired v;ill be considered a full r.o 
of computation cf this wage increase. The sec 


month in which the 
nth for the purpose 
ond January and for 
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each subsequent January they will receive a full share of the 
negotiated wage increase. 

3. Sinployees who sever employroent with the 
County prior to the signing of this agreenent. will not be 
included in the wage increase, with the exception of retirees; 
and deceased employees in which case payment will be made to 
his/her estate, 

4 , It is agreed that the wage increase will 
be limited to that amount which enables an employee to reach 
the maximum of his/her range or the negotiated wage increase of 
1977. The 1977 salary ranges will remain in effect throiigh I978. 

AP.TIGL 5 VIII - HOURS OF WORK 

The hours of work for employees covered by this 
Agreement shall be as follows; 

7 a.m, - 3 p.n. 

3 p.m. - 11 p.ic. 

11 p,n, - 7 a.m. 

Hospital Attendant, Senior Hospital Attendant, 

Practical Nurse 

10 a.m, - 6 p.m.- 2 nd Lunch (l 2 to l) 

6 a.m. - 2 p.m.-1st Lunch (ll to 12} 

Head Cook, Senior Cook, Cook, Food Sei^'ice Worker, 

Building Service Worker 

9 a.m. - 5 p.H. Clericals (Monday to Friday) 

8 a.m. -4 p.m. Building Maintenance Worker 



All staff numbers will have the right to rer.ain 
on the shift they vere originally hired for, except if a vacancy 
exists, then they nay request the opening before a replacenent 
is Eade. 


It is unaerstood and. agreed th.?.t every reasonable 
effort will be made so that the employees will be able to b-ave 
every' other ^week-end off. 


All employees shall receive sixty ( 60 ) r.dnutes 
for lunch plus (15) minutes for a break for each half day period 
oj. work, I he meal break will be taiken apart from the patients, 
Ste-ff may be permitted to leave the building for meal bread: 
provided they punch the time clock out and in an.d to inform their 
supervisor before leaving. 


ARTICLE IX - OVERTIME 


Overtime shall be distributed equally and 
alphabetically from a list maintained by the Superintendent for 
^^ploysss employed in Patient Care, Whenever overtime is 
refused by an employee, such overtime shall be offered to the 


next name on tne list and the employee 
considered as having worked overtime, 
list is completely e>ahau3ted the first 


refusing vrill be 

If at a given time, the 

e.mplo/ee refusing must 


work the overtime. 
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'‘Honda.y-Friday*’ enployess sr:a.H recalve tine 
and one-iiair pay for all work psrforned at any time other than 
their regular "Hours of Work" (Article VIIl). 

"Eighty-Hour" eraployees shall receive tise and one- 
half pay for all vork parforned in excess of eight (8) hours in a 
given workday or any days in excess of ten (lO) workdays in a 
given fourteen ( 14 ) day -work period. 

Employees who work on a holiday shall be paid for 
the holiday at their regular hourly rate plus one and one-half 
tises the regular hourly rate for all such hours worked. 


The employee nay elect to receive compensatory 
time in lieu of wages to be taken within 30 days after the ovsrtine 
occurs, requested in writing and mutually agreed upon. Compensatory 
time will be cadculated at tine and one-half. 

Eighty (80) hour employees who work Saturday or 
Sxinday when scheduled to be off shall be paid at time and one-half 
for Saturday and double tine for Sunday, 


ARTICLE X - SICIC LEAVE 


Sick leave shall accumulate at the rate cf one and 


on 

e-quarter 

(if) da 

■ys 

per ronth in the first 

year of service, commenci 

in 

the first 

month 

or 

najor portion thereof. 

fi'oa date of hire. 

It 

is assume' 

n tn.3.t 

the 

eriployee shall re:ra.in 

in the service of the 


County for the renia.inder of the ccden-fuir year, and the total number 
of sick days, pro-rata, sruill be credited to the employee. If 
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sepaxation occurs before the end of the year and r.ora sick days 
have Deen taken than appropriated on a pro-rata basis, the per 
diens rats of pay for the excess days shall be deducted from the 
final pay. Sick leave s'nall accunulate year to year with an 
aacirional fifteen (15) days credited to the employee at the 
beginning 01 each successive calendar year. All other proper and 
authoriaed leaves as provided in the rules of the Department of 
Civil Service, shall be recognised and constitute a part of this 
.agreement, 

ABTICLS XI 


ACGlii'ILX-AlSD SICK ?i?iD PAYOFF UPON R£TIP. 5 rE 5 T"T i 
Employees covered under the terms of this agreement shall be 
entitled upon retirement to receive a lump sum paj-ment, as 
supplemental compensation one-half payment for every full day of 
Middlesex County earned and unused accumulated sick leave (not to 
exceed $12,000,00) which is credited to him on the employment records 
and certified by the appointing authority on the effective date of 
his/her retirement, Tnis policy will be administered in accordance 
with the Hesolution adopted by the Beard of Chosen Freeholders 
autnorising same. 
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:le XII - Hc 


The present holide.y schedule in effect is to be 
adhered to and also to be obser-ved are any other holidays declared 
by the Board of Chosen Freeholders, 


New Yea^rs Dav / 

ojincoln's Birthday ^ 

Washington's Birthday 
Good Friday 
Keniorial 5 ay 
Independence Lay 
Labor Day 


ColuTibus Day 
xiiXec uion Day 
Veterans Day 
Truinksgiving Day 

Friday following Thanirsgiving Day 
Christnas Day 


It a holiaay falls during an employee’s vacation or 
bereavement time, he shall be granted an. additional day off with pay. 


AHTIGLB XIII - VaGATIOX; 


All employees shall be granted vacation leave based 
upon the follovijig; 

TSARS OF SSRVies 


Less than one year 
Cbie to five years 
Six to nine years 
Ten to twelve years 
Thirteen to twenty years 
Tv.'enty first year or more 


AhOi;>,T OF VACATim 

One working day for each nonth cf service. 
Twelve working cays during each year of servic! 
Fifteen working days during each year of servi< 
Sixteen working days during each year of servi< 
^wenty worxing days during each year of serv'ic^ 
Tweny-five working days during each year of 


service. 

Vaca;..uCn tine acciniilatioriS are tc be based on the 
CiviL Service It 

^ ^ ^ i w jk a. w •iM* w # 
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ARTICLE XIV - PzjHSONAL DAYS 

All employees shall have three (3) personal 
holidays for any personal purpose. Personal holidays may not he 
accumulated, personal holidays may be taken on separate davs or 
consecutively; however, the employee should, if possible, give the 
Employer three (3) days notice for one personal holiday, four (k) 
days notice for two consecutive personal holidays to be taken by 
the employees, and five (5) days notice for three (3) consecutive 
holidays. New employess shall accrue one (l) personal holiday 
at the end of each fourth month of employment and severance pay 
shall be calculated considering personal holidays on the basis of 
one accrued persoruil holiday per fourth month of employment completed 
in the year said employment is terminated. 

ARTICLE XV - UNION CONVSirnONS 

The employees covered by this Agreement shall be 
granted eight (8) de.ys aggregate tins off with pay to attend National, 
District, or State Union Conventions of the Communications Workers of 
America, AFL-CIO, or its affiliates. 


A DTif 


TCL2 XVI - PSRSCM' 


ID C: T IP H O O FvC? 


Each employee’s personal record, wage rats, and 
employment information shall be kept in a locked space, and is not b 

" »^Xi^hout whe employee’s permission * w'ith anvone othem 
than authorised oersonnsl- 


-15- 









ARTICLE XVII 


-iVi 


r 

Ci.i X 


All employees shall be eligible to receive a 
lu-iXiraua oj. tnree (3j voraing days leave in the event oT the death 
of his/her spouse, child, son-in-law, daughter-in-law, parent, 
Bothsr-in-lav, father-in-lav, brother, brother-in-law, sister, 
EistsT-in-lav, grandparent, grandchildren, aunts and uncles, and 
any other relative living in the innediate household, such leave 
being separate and distinct frx>a any other leave tins. 

It J.S understood, and agreed that this Eereavenent 
Leave will be coniaiuiicated to the Bepart.ment LLead by the employee 
and said employee shall be granted three (3) days leave of absence 
consisting of three (3) calendar days next fo.llowing the day of 
death until the date of burial. The employee will be co.npensated 
for tinui lost during said period froa his regrularly scheduled work, 
not to exceed three (3) days. 

If nore tine off is required t'nan provided for, the 
adninis orator nay grant additional days off on a no pay basis or th 
enployse nay use personal or vacation days. 


ARTICLE XVIII - MEDICil 


lT3 


ana. eligible parr—tine e.oployees and 
e.nployees eligible fo.nily (as defined by Blue Cross-Blue Shield) 
shall be covered by Blue Cross, Blue Shield, and Rider J; at the 
E.aployer’s e.xpense. Major Medical for the eligible enployees and 
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family shall be supplied at the Employer's expense. 

All full-time and eligible part-time employees 
shall be covered by the Great-Vest Life Assurance Company Dental 
Plan, or a similar plan, at the employer's expense. 

The Rutgers Community Health Plan (H.H.O.) is 
2 -vailable to the employee as an alternate to Blue Cross, Blue 
Shield, Rider J and major medical. The County will contribute the 
same amount toward R.C.K.P, coverage as is contributed toward 
traditional coverage. In the event R.C.H.P. coverage is elected, 
the employee may be subject to a payroll deduction depending on the 
type of coverage. 

BLUE CROSS. BLUE SHIELD FOR FlITIRSSS i A program 
for paying the cost of Blue Cross, Blue Shield for employees 
retiring with 25 years of service who are 62 years of age or older, 
^ill be formulated for the 1978 contract year, 

A drug prescription plan, similar to the present 
State drug prescription plan W’ill be developed and implemented in 
the 1978 contract year. Cost of the program will be assumed by the 
County and a token payment vrill be charged to the employee for each 
prescription filled. 

ARTICLE XIX - SHIFT DIFFERENTIALS 

Practical Nurses on the shift shall receive an 

additional $ 375*00 yearly salary on a pro-rated basis. 
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Piractical I.ursss on "the 11-7 shift, shall receive 
an additional $250,00 yearly salary on a pro-rated basts. 

Hospital Attendants on the 3-11 shift shall receive 
an additional $ 208.00 yearly salary on a pro-rated ba,sis. 

Hospital Attendants on the il-7 shift shall 
receive an additional $iOij..OO yearly salary on a pro-rated basis. 

ARTICLE XX - UNIFORM ALLO’JAiJCZ 

Sach employee covered by this Agreement Kill 
receive a -liniform allowance of $1,90 a week for each week worked, 

AP.TI'OId^ XXI - GOTiTirOATION SSMSFTTS 

The parties agree that all benefits and conditions 
of eaploycent for employees, presently in existence, whether in 
writing or by practice, shall be continued without change for the 
duration of this contract, 

AHTIGLE XXII - SS\T:EA 3 ILITf CLAU 3 S 

All provisions of this Agreement a.re subject to law. 
in tne event "tnac any provision of this A.greement sliall be 
rendered illegal or invalid under any applicable law, such illegality 
or invalidity shall affect only the particular provision which 
shs-ll be desmsd of no force and effect, but it shall not affect the 
remaining provisions of this Agreement. In the event that any 




provision of this Contract is ruled illegal, the parties shall 
immediately commence negotiations regarding that specific 
provision in an attempt to revitalize the spirit and affect of 
that provision in a lawful manner. 

ARTICLS XXIII - LONGgVir’r 

All eligible employees shall be entitled to 
receive a longevity increase which will be based upon their salary 
as of December 31 » 1976 . The rate of longevity paid is to be based 
upon the Resolution authorizing longevity payments and setting up 
schedules of payments of same duly adopted by the Employer on 

18 1 1971 3 -nd as amended, which Resolution is herein incorporated 
and made a part of this Agreement, 

Effective January 1 , 1977 present longevity 
program will continue for all employees on the payroll as of 
December 31 » 1976 . Employees starting employment with the Goimty 
on January 1 , 1977 a^nd thereafter will not accrue longevity, 

ARTICLE XXIV - NO STRIKE OR LOSC-OUT 


Neither the Association nor the employee or the 
employer shall interfere, instigate, promote, sponsor, engage in or 
condone any strike or concerted work stoppage, lock-out or any other 
intentions of interruption of work. In the event th^t any person 
violates the terms of the no-strike clause, the public employer 
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shall have the right to discharge or othe 
person. In the event that an arbitration 
instituted which involves a breach of the 
sole question for the arbitrator shall be 
was engaged in the prohibited activity. 


rwise discipline such 
proceeding is 
no-strike clause, the 
whether the er.ployee 


XXV - lats policy 


ine Lnion and the Board agree on the following 
procedure concerning employees who are late in reporting for 
their assigned s'tarting tins: 

An eaployea who is not more th,aa 10 minutes late 
^ti-11 not De docked provided: 

(a) Ke makes up the tine at the end of his 
shift. 

(b} He is nox late more frequently than 
255? of his regularly scheduled work 
days, 

•the only exceptions to this procedure are genuine 
emergencies sucn as auto accident, highway blocked, etc. The 
burden cf proof is on the employee. 

AfiTXC.[i£ XXV^ CG^’"^?-CT pn’^TQ'n 


i c U t 


;.greed by the employer and the Union 
that this contract s'nall remain in effect fro.m January 1, I977 unt 
December 3I, I973. 





t 


This agrsenent nay ba reopened by either oarty 
for the contract year 1978 upon notice in vriting at least sixty 
( 60 ) days and no nore than one hundred and tvanty ( 12 Q) days prior 
to Decenioer 31| 1977 foi" the purpose of renegotiating vages and 
three (3) unspecified proposals. 

Signed cthis _ day of __tl 977 . 


FOR'THE IJiriONs 


FOR THB BOARD: 
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PRACTICiJL- I-JTRSS 


DilFUTITIOiJ; Under direction, 


perfoms sub-proressioned nnrsinc^ task' 


required in the care of patients in carxirng cut of nedical 


oraors, requiring an understanding 


elenentarj’' ni 


sing but not 


requiring professional nursing service,* does related uorl- 
required. 

^i A '- IP.liLS 0? V 70 HX; Periorrs such duties e 3 are recuired in the care of 
patients in carrj'ing out of nedical orders, requiring an understanding' 

■ of elenenxa^/ nursing..but not..req-iiiring any.proressional jserrice..involvin-.--" 
the^.application'of-principles-of-nursing-based on biological",r!h;.''sical-,‘ arid - 
social sciences in various nedical areas;' i.e., Psychiatry, Pediatrics 
Surgery,-..and-Public. Health; talces. oral,.-rectal, ■ and axillary-terpsratures* 
observes^ character, of and -counts' pulse' and'.respiration'; .pbserv'es character 
Oi snd^Esas-ures urine, ■vonitu 3 ,-.and-sput'aia;--ob 3 ex%‘'S 5 -charac-ter-of-feces: 
assembles ch^ts; collects speciuens of urine,, sputum, feces and/or vomitu's* 
tes^s xirine. for albunin and/or sugar; giv'es oral medications -under direct 
professional nurse supenusion; applies and removes bandages, binders, and 
a^.esive rape; checks census and co-’ints patients in a.ssigned -unit or units* 
gives proper and custodial care to patients; bathes patients; nrepares 

patients for meals; assists patients in maintaining personalvhygiene- 

assistsnin quieting dist^irbed patients;-, keeps 'necess^nrecords 

FLECVUTHHi'-IEIIiTS. 


^^s-duaLion .from'high"schoolor vocational high school-,-or 
possession of an approved .Hi^n'.School Equivalent Certificate, s*applemented 
by training in practical n-ursing routines. 

2.' Licensed'an a Practical luufse in the State of h-cv; Jers-'' 

3» Consj.0-01?3. u) 2.0 xmovvXod^o od* 'di's.c'uxcclL ninrsi"^-^ 


1;. Abilitr 


p rr r:: *^ o 


t in nrovidin, 


ior xne enoticnal end nh 


n physical 


cciiirorL sr-a..saietj -jQi ^-patientsto obseirve ^''recorci anl reportr~to ‘th^’ 
cippicp^’ia.;..e ijorsons G\-mptons, reactions, end chanp*3s oT rs-tients; to assist 
v.'i-fch the rehabilitation of patients; and to keep suitable record!' 


Gofects. 


5 - Go'Od health and freedon fron disabling r-hvsic^ 


and rental 










EOSPIg;.!, AT-TEITDAIIT 

li'IITIOr;: Dnaer direction, perfoms non-proiessional nxirsin^ vork 
involvea in tending patients of a hospital;does related vork 


a.£ 


requirec 


OF^WOrCf ; Cnecks census and counts patients in assigned unit 
or^imi^s; ^gives proper and necessarn^ custodial care to patients; prenares 
paoisnus for neals; bathes patients, giving special attention to care of 
nails and scalps ^nd checking bodies constantly for venain, bruises, 
rasnes^^d otner injuries or defomities; groons patients going to 
activities or receiving visitors-.or .being.-±ransferred-cr .dlschargsd'-cr-. ■ 
visiting honepyxn adoiiri'on-i:o-tending p ati ehts,-. main tains'--go odr-iibus eke snin; 
in assigned.unit or .units;" assists’in changing :patients' surgical .-dressings 
escorts, patients .to ■dining,~--treatnent', • or recreation .-roons; -iserves-cfood-n-i 
to ridden-patients;i.a 33 ists:'patietits~'in "changing the’ir. iclothihg'.and...7 
in 'naintaining personal hygienep..assists in -qxrieting-.distiirbed--patients- 
prepares bodies for tne hospital .norgue; nay’assist 'in The’--Dreoaration-- 
and distrioution of beverages to the various wards; nay assist -in the 
s oO-i-ing^ and distribution oi s-upplles and in the cleaning of storeroons; 
nay ^sist^in the narking of ■ pa.tients ’ clothing: nay be assigned to other 
hospital divisions for conparatively short periods for training purposes 
or to becon^..acquainted..v/itn -the 'various'functions of the hos'citel^-- • 
keeps needed-records, n - . » . 

RE0IJXRSn2lTS: 


1 . 

2 . 

3 . 

■h. 


'Ability to -read'-ana vorite’ En^ish.- 7 -': 

.Sone Imovvledge of the probless involved in perfoming 
^^^~P^ofessional nursing vork involvea in tending "Datien'ts 
of a hospital. 

Abi-liry to oe - sjUDathetic b'at“fim ivi'fch ’oatients 

Good health and fre-edon iron disabling physical and nental 
defects ’v.’hich -v.ijuld inpalr -the proper-perfomanee-of -the— 
requ_i.red dtLties or v/.iicn nign*t endanger- the—healt^-^—and—s^'^^t'- 


oi o: 




I or others, 









COOK 


Under direction, prepares and cooks food in large 
q^uantiLiesj does related work as recnired. 

E>'J2-JPLES OF V.OBK: 

Prepares and cooks food in large quantities; prepares souos 
neavs, veptables, salads, and other foods; in addition to 
coo--c^^',. hcL-ces ..bread-ar..d/or pastries; ■ -checks or assists'-in ^ ■ • 

c- ecrcmg -food-supplies,-: kitchen-laundn-'-and clsanlir=> 33 -'of 
kitchen..and food :ser^.ice eTuipn3ntp.ke;ps.necessa^r:rorL.l_ 


i education and training shov/ing attainment 

ol t.e level 3representec ly graduation irozi high school. * 

2. One yea- of experience as a cook involving the nreoaration 

of a varxe-by of food in large quantities,.. . " ' 

Ci^ndida^ss .nho ..do .hot neex the .'.liigh-. school:nfeouirenent'ina-''" 
substi-fcute the • aoove "experience on-a year for'year, basis 

3. uSoma knov;led^-of-the-probleas-'involved-'in cookin'^ v;ork_' 

and-of .-the maxerials, methods 'and equipnent used, in-.-brenarin^*-' 
food in large-quan-tities. * " s 

i|. Ability to organize assigned uork and develop effective 
vrork methods. 

5. Good health and freedon from disabling phys->cai and 
mental defects. 










FOOD SERvT CE V/ORICSR 


Unaer direction, performs vaxied routine vork involved 
in prep^ing- ana sain'ing food and/or in cleaning food sern'ice 
facilixics and^ equipment; does related v;ork as reauired. 

OF VJOEJC: Prepares fruit and vegetables for cooking; serves 
Eeals;^va3.os on tables; delivers food to dining rooms; assists in 
receiving and storing food supplies, foods and food ser/ice eqvd.D 3 =>rt- 
ansisos in preparing salads, desserts and beverages; prepares, and I* 1_ 

elxvers uraysj washes, scrubs, polishes and cleans floors, walls -_— 

sroves, pots, pans, dishes, silverv.'are and other food service fachnies 
and^equipment; cleans kitchen area and kitchen utensils and eouiraent* 
assists the cook by cutting, washing, or other^vise preparing food items 
for cooKing; serves food at counter, at tables or from a hot food truck 
or on urays; prepares food items such as coffee, toast, eggs and: juices- 
crran^es ^shes, cutlerq^, naplins and condiments on dining tables or on* 
crays; gatners used dishes, cutlerj^ and trays for washing, washes d-^'nir^^ 
tables,^ washes ^nd sterilises dishes, cutlery and trays; rroc’ires items'" 
for coo-vs from the outcner shop, milic shed or storeroom; gathers and 
.bags.-used apons, napkins and table cloths and sends them-to the-laund-v- 
washes ki.cnen and dining room floors and walls, washes and st-rilizes^ 
cooring utensils and washes hot food trucks; carries garbage pails to 
sposal area and returns sterilized garbage pails to the kitcheni--_ 

^QuIFSIHS'TTS: ' ” ' 


1. Ability to read and write English. 


^ 2. Some inovledge of Lhe problems, procedures, and m^^thods 

Oi preparing and cleaning fruits and vegetables for cookinv and o"- 
d-c.'cirixri^5 vcn.cn ubcncxls nnl CGU-Inm^'n't 

to understand, remember and canq- out o"al and 

iron orra a.4 v-ttk. dFectio., 

anu. ircm cemonstrations. ' 

^ and freedom fi-om disabling physical an^ 

mental defects an-.* 







EUILDEIG S£?.v-TC2 \IQBKER 


ESFIi'IITIOIT: 


:asks 


Under direction, 
involved in the 


v;ork as reqtiired. 


perfoms varied sinpl 
cleaning of Diiilaingc; 


and routine 
does related 


EXAI'IPLBS OF V/DRK: Either vrorking alone or as one of a group, v/ashes 

and cleans v;indov;3 and floors, polishes floors, dusts desks, ta'oles, 

? ^nd o i^her fumiourej cleans "business offices, ca-xeterias, “living* 
quarters, classroons, halls, g^.n-nasiuns, auditoriuss, hospital wards,’ 
lavatories and other buildings: enptiss ash trays and v;aste baskets; ‘ 
Ealces beds; svraeps and vacuus rugs; sees that clean tov;els, tissue " 
and soap are available in bathruons and restroons; keeps sirple records. 

REQ.UIHil-itiLi'ilS; • • 

1. Ability to read and vrite English. 

2. Sore knov;ledge of the probleins, procedures, nethods, 

equipr’eht, and supplies used in cleaning and washing windows'and floors'; 
in waoiing and polishing floors, and in dusting desks, chairs, and other 
furniture. . ...-.. 

3 . Ability to understand, rsEieaber,and carry out oral and 
vrritten directions, and to learn quickly frou oral and written directions 
and from deinonstrations. 

i;. Good health and fraedon froa disabling physical and rental 

defects. 














BuILDIIIG i-IAi.r:iS’JAI-rCF: \vOFJCE; 


—^ direction, verioms varied sinele and rou+^'n- 

tasks involved in the cleaning and Haint^nanco oJ 
and gronnds; does related vork as reaui>-ed 


E;'JkiPL:;.S 0? MQBK: Either vorkinv alone o*^ a^. n-na nr 
and cleans v-indo’-'s ar>'^ ■rim"-’ ^ ^ group, v/ashes 

chairs, and tables, 

living quarters, classloons’ bi-Ttl ofnoes, cafeterias, 

wards, lavatories and 

polishes retal firtures and .tririSisni^-ti:? t', 

eq.iipranf-, .ahrSlspr^^.areas-.by 'arranging 

cj—* j. •» ^ sxu^cie:^ rn .an orderlv-nunner* d^'po<iifc? - 

r^v -*1 . . -, -ana sajLircaxorn^. ibiiildiricr^* 

F.o ■ X3.VV71S','*'l;riIHS'''h^dp^^^" - ^y-*^ V * T o , 

sna- Dania-'_leav^^ x^-_ 

snow "ronXivewfinfSLSfylS 

on icy surfaces to nrevent sli-nuin'r. pc '-eai--,'* ’ =^nes 

painters, plunb=^-~s ^d ^'\ -os._sui> caxpenxex:;, electricians, 

bv nlac-Ir- ^ ; -‘'^^fixters by carrying tools 'and naterials, 

b-eef u^nS? Sfpf Sif -'ter wcr^ has .’ 


RSQ.HIHEi'ISlL-IT-sr 


1. Ability .to read-and xrite English. 

equiprentf • J°“ SjlIISd^LtfelSSl^d 

vi-ie^l%“f heati.ng,. electrical and ^the: 

w-rrtton directions, a-nd to leaPt cicSri-ioioJh g? 

H •>'nrirv-f-n r>)-oc* . , . “ ^ Wa_c—. c-_i.-^ 

wc oxo-.s xrotj uenonstrations. 


■-HI 4“-♦- .c, „ _ 

U uOi-i. 


deiects. 


Good health and ireedor fron disabling physical and nenta 


Appendix: 


-&- 










GJA.PJ). PUBLIC PP.OPiSTY 


DSFlKlTIOil; Under direction, during an assigned tour of duty, patrols 
and protects designated buildings, gro'^inds, and property Iron 
trespass, danage and theft and maintains orderl;/ conditions 
vrithin the area; doe.s related vork as required. 

EXgj’IPLBS OF IvOUK : Organizes assigned patrol work and develops effective 
v;ork methods in accordance vri.th established prooed’ores; patrols and 
inspects assigned buildings and grounds and malres required reports; 
■prevents fire, dumping of refuse, theft, and other damage to pronerty 
and equipment; prevents unauthorized persons from entering and leaving 
the grounds and buildings; locks and unlocks'gates, doorsj"and'-windows 
when so required; keeps simple records. - - ' 



1. 'Ability to read and writs English. 


-2. Some e:>:perisnce in work involving the safeguarding of 
property and/or persons. 

- —^3 . -Soms iuiov.iedge of the problems involved in safeguamding 

properties covering a considerable area of snace, 
of the proced\rre3 used in dealing -vath such problems, of the keeping of 
sisiple. records, and of the making of reports of conditions noted*and 
actions taken. — 

li-. Ability to tinderstand, remember, and carry' out oral and 
■written directions, to analyze simple problems, organize assigned work 
and develop effective work methods, to learn quiclmLy' from oral and wTittsn 
eoipilanations and from demonstrations, to note sigiificant conditions 
and take the proper action in accordance \vi"th the prescribed procedures, 
to report significant conditions noted and'actions taloen, and to keep 
simple records. 

5. Good health and freedom from disabling physical and 
mental defects. 


Appenl in —'J— 









CLEPi: TYPIST 


I^-l r INI T TQ-j : Und€:r directioa, perfoms typing pri:nr:rily but also perform:: 

-i-vrp aad other ncn-ccnple:: clerical work of : 


rout la e, rc pe txt; 


varied nature 


beginner at thiC entrance level of eeploynent which in¬ 


cludes a relatively small proportion of difficult tasks 
as required* 


j - 

does ri 


dated work 


EXAMPL ES OF X-JOR K: Tj’pes a wide variety of materials from pencil copy^ rough 

notes and detailed instructions such as correspondence, 
foncs, oemoranda, lists, reports, statements, certificates, pa 3 ^rolls, vouchers, 
purchase orders; opens, sorts, numbers, and distributes mail; addresses, 
stamps, and mails envelopes and other mail; sorts and files checks, cash stubs, 
vouchers, requisitions or other materials numerically, alphabetically or 
according to other predetermined classification; w^raps packages for shipment 
hy mail or express; assembles and staples materials for cistribution; clips 
newspapers, periodicals, and printed releases and arranges clippings in suit¬ 
able fora as directed; fills in an.d checks fora letters, circulars, and forms 
as directed;-looks up needed information; maintains prepared mailing lists; 
gxves routinacinforaatioraixi person- and over the. telephone; -tabulates simple -- 
' numerical'data;*'occasionally operates varied -types-of office machines-and” equii>tr 
meut;'-files papers;: records jl.correspondence, memoranda,Imaps,. tracingsypproperby 
plans and other matter; pulls papers and folders from files*as requested; " 
answers the telephone and takes messages-accurately;" checks assigned'reports*; 
applications and,other documents.for correctness and completeness; refers 
errors and irregularities to superiors; sorts and counts various types of 
txekets and forms and checks tickets for expiration dates, endorsements and 
XTiUtilations; collates and staples pages of reports, instructions and other 
duplicated materials; runs errands to deliver' or pick up material; cuts 
stencilsmaintains established records -and files where selection and class!- 
:f,ication- of da ta -- does^not xequirel difficult - decisions' and ^ where •. proceduresrer 
are' xoutiv ' . •* m ... 

■ REOUIREMENTS r^- ■ y - • • ' * 

1. Graduation frem High School, or Vocational High School,^br possession* 
of an approved High School Equivalent Certificate, o*r an;/ equivalence" in edu¬ 
cation or experience. ' . . ; 


2. Some knowledge of modern offic-e metheds, practices and equipment, and 
of performing routine, repetitiv'e and noa-ccmplex typing work from varied types 
of copy* - * . - . . : , 


3. Ability to understand, remember, and carry out oral and written . 
directions. • . Y 


4. Good health and freedom from disabling physical and mental defects 
which would impair the proper performance of the recuired duties or which mighJ 
endanger the health and safety cf oneself or others^ 








11 


SENIOR COOK 


DOF IMITION : Under direcrtion, performs t±ie mere responsible work involved in the 

prep£Lration, cc-okiiig and serving of food in large gaantities ecid t:a3:e' 
the lead cn^er assigned food se 2 rvice parsonrisl; does related work as required. 




OF WORK: 


Prepares and cooks food in large quantities; assists in plcUining 


and constructing nanus; takes the lean over assigned food service 
personnel; vhen so directed,- requisitions supplies, equipment and utensils required 
in the kitchen; prepares soups, neats, v^etables, salads and other foods; in addition 
to crooking, bakes bread and/or pastries; keeps necessary records. 


KOQUIKFMFNTS : 

1. „M)ility_ to read^__vxiteL..arid,^urider3tanddlnglislL„sufficiently-hP perfom the 
du tic 5 of :;t±ds _ pas ii^^ 

2. '■ Two years- of e:iq>erienca-:,a3 cook -involving the preparation of /au v^arietyu 

of food in large quantities- 

3. ..Cansdderable rk^nowlodge,.-OX :tha. problems involved in cooriing .work':and .of 
t^-ie materials, ^:method3--and equipoierit iise-d in preparing food in large quantities. 

4. Ability to orgcuiize assigned work and develop effective work ir.ethods and 
to take the-lecid CTv^er assigned food service personnel. 

5.. Goed-health-'and'.-freedcm -'xrcni'-disabling -physical -and mantal~defectsrWhicdilh; 
would iir^aix. theuproper-performance-of ^the-rrequired duties-or which, xnight:-endanger--ru 
thediealth,and^safety. of oneself.-'or-others^--. 


JS21 
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iMemorandum oJ^'Agreement between the Negptia^t of.Local 108 2, 

CWA,.AFL-CIO, Chronically Ill Hospital and the Middlesex ...County Welfare 

Board. 


1. Each employee in the bargaining unit shall receive a 61 salary 
increase within the maximum limits set by the salary ranges in 
effect, retroactive to January 1, 1978. 


2. The hiring rare for the title Food Service Worker will be $6,121 
for persons hired on or after the date this agreement becomes 
effective. The maximum of this range remains the same. 


3. Each employee in the bargaining unit shall receive a uniform 
allowance of $100 per year, payable in a lump sum at the end 
of the year for all earned time. This amount will be reduced 
on a pro rata basis for leave taken without pay or for employ¬ 
ment for less than one year. 




